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Presenter
Presentation Notes
Appx. 20 min. presentation.



Presenter
Presentation Notes
Begin by directing your browser to https://catalog.gpo.gov then select "Electronic Titles" from the menu of "Catalogs to Search:"
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Select “Last Month” from the menu.
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Select “Refine” from the menu.
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Take advantage of the Boolean options to refine your search results.
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My Boolean string has reduced this month’s results by 435 titles.
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Review records that appear to be potential candidates. I look at the subject headings for indications of legislation or policies related to the judicial system in general, Native American, family, immigration, energy and environment. If I need to see more, I click on the “Internet Access” link to review the actual document. If I decide to select the record, I write down the “OCLC Number,” selecting the newest number if there are more than one. I also write down an identifiable portion of the title.
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Here is the actual document of this record, accessed from the “Internet Access” link provided.
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If, for some reason, your connection is interrupted during processing, it is a good idea to keep tabs in your notes of where you are at and you can easily return to your place via the “Jump to #” box.
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If you are distracted during the process and the system times out you will see a screen like this. Simply click the “back arrow” on your browser…
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…and you should return to the page where you left off.
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Here is an example of my notes. The 988 are the total number of titles in my results to remind me incase I have to re-run my search and want to confirm identical results. I list the OCLC# for the selected records, and enough of the title to be able to confirm that I am looking at the correct record in OCLC.
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I then check the list of OCLC# in our ILS system to ensure that the record has not been brought into our system previously by either myself or the Government Documents Librarian at our main campus library.
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Login to OCLC and begin to retrieve records via the OCLC#s from your list. 
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Depending on your policies or preferences, you may or may not choose to register holdings in OCLC for electronic only resources.
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If your records are imported via a default template, there may be some record editing to perform. In this case, I will want to adjust the location codes and insert an 099 call#.
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To do this, I gather the records I’ve selected for that month into a “create list” in Sierra.
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I select last months list…
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…adjust the search string…
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…and once the list is gathered, I move to the “Global Update” module.
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Here I select the new “Create List” the click “Search.”
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I then select the “Command Input” tab.
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Here I can enter my edits to the record set.
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Once the commands are compiled, I can click the “Preview” tab to test them.
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If the “Preview” results look good, select “Process.”
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Back to the “Create Lists” function, selecting the “Show Records” button displays the titles in your list.



Presenter
Presentation Notes
From here, you can go through each record and clean up the 856 links.
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I check the functionality of each link and like to limit the number of links to two. 
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I also have standardized |z subfield statements I like to apply. 
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I can now check the record via “Public Display.”
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I try to check all edits made.
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I then begin compiling an email to distribute to faculty. I cut and past the title and URL from the public view….
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…into an email organized by general topic headings. Clicking on the URL sends them to the catalog record as opposed to going directly to the document. 
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