This is an email template to notify GPO and the regional depository library of a SHA dissolution.  Elements of the template can be modified to reflect the individual situation of dissolution. In paragraph two, please use either statement about the depository material disposition at the Receiving Institution.  Delete portions not applicable.

This email will be placed in the lending library’s official files at GPO and the regional depository library. 
______________________________________________________________________________
To: fdlpoutreach@gpo.gov [Library Services and Content Management, Office of Outreach & Support, U.S. Government Publishing Office]
CC: Receiving Institution’s Director 

       Regional Depository Coordinator
From: [Director or FDL Coordinator] [Library]

Subject: Dissolution of Selective Housing Agreement between [Lending Library and Receiving Institution]
[Director or FDL Coordinator]
[Depository Library #]
[Library Address]
The Selective Housing Agreement for Federal Depository Library Program material between [Lending Library and Receiving Institution] signed in [date] was dissolved [Date or Year]. 
The collection of depository documents has been returned to [Lending library] and is now housed [location].  Material was transferred and continues to be housed with proper bibliographic control according to the Legal Requirements and Program Regulations of the Federal Depository Library Program.   OR The collection of depository documents has been properly withdrawn according to FDLP regulations.
