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“Agencies”

• For purposes of this presentation, an agency is 
any Federal entity that is required to submit an 
annual report to Congress  

• Some units also issue an annual report to the Bureau 
or Department, etc.
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What’s included  ?
• Details of projects, investigations, and contracts

• In an Agency’s early years, much historical detail about 
how and why it was formed; the organization

• Organization charts

• Statistics (about people served; employees)

• Recommendations

• Concept drawings ; plans

• How the industry operates; equipment used ; 
technology
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What agencies have to file? And why?

• Check the Law Librarians’ Society of Washington, DC –

Legislative Source Book -- http://www.llsdc.org/sourcebook
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http://www.llsdc.org/sourcebook


LLSDC
• The LLSDC’s Legislative Source Book page re reports:

http://www.llsdc.org/sources-for-mandated-congressional-reports 

“By statute, Congress requires Federal executive 
departments and independent agencies…to produce and 
submit to it several thousand reports. “

“Unless specified by statute, most of the reports are sent to 
the Speaker of the House and the President pro tempore of 
the Senate”.

“Many recurring reports may be incorporated into an 
agency’s annual report to Congress”.
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Annual reports on agency websites are NOT permanent…

And, they are 

increasingly 

short – 2008 

is just 15 pgs.
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And, unlike corporate annual reports, which are found under 
“Investor Relations” – an agency’s annual report might be hard to 

find on the website – it might be in a FOIA breadcrumb…
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Or, it might be in a digital collection…

USACE does have extensive archive
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Finding the reports

• U.S. Serial Set (1789-1969) – digital purchase from ProQuest or 
from Readex

• Per LLSDC, “nearly all executive agency annual reports  from 1817 to 
1976”

• HathiTrust

• Internet Archive

• Other digitization project websites such as FRASER

• Depository libraries 

• Agency libraries

• Some agencies, especially science agencies such as NASA – have 
archival reports on website or agency database 9



Agency website – finding  an “annual report”

• Data Archive

• Publications

• Other words or phrases to consider using:
• Semiannual

• Highlights

• Annual summary

• Performance

• It might also appear as a special section in its periodical
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Was the report issued ?
• Monthly Catalog of U.S. Government 
Publications, 1895-1976 (print or online ProQuest 
database)

• CGP

• OCLC (and then holdings detail in catalog of 
large depository library)

• “Reports to be Made to Congress” – in FDsys

• News release or periodical article

• Agency library
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“Reports to be Made to Congress”

• Available on Fdsys - https://www.gpo.gov/fdsys/pkg/CDOC-
114hdoc94/pdf/CDOC-114hdoc94.pdf 

• Per the LLSDC -

“…annual listing by agency of reports to Congress and the statutory 
provisions mandating them, that require that reports be submitted to 
Congress prepared under the direction of the Clerk of the House. The 
list of reports and their statutory 

provisions, although prodigious 

in length, is not complete”

2016  list is 400 pages
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Agency History - Key Sources

• “Andriot” – Guide to U.S. Government 
Publications

• Agency website

• Catalog records for serials – look for notes such 
as “superseded by” ; “continued by” ; “previous 
title” ;  “title varies” [very old catalog records]
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17

Guide to 

U.S. 

Government 

Publications 

SuDoc: FS 3.1

SuDoc: HE 3.1



2005 report – from U.S. Army 

Corps of Engineers - almost 1900 

pages – submitted to the 

Senate and to the House of 

Representatives
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19

Projects 

Detail of dune and berm 
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Several pages list major legislation affecting the 
Army Corps of Engineers



FRASER has entire publication run of the Annual Report 

of the Board of Governors of the Federal Reserve System
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1914 - 2015
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Summaries of new laws 



As with corporate reports, 

Board members and Council 

members might be listed
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Federal Reserve also includes the Board’s 

policy actions as well as minutes of the 

Federal Open Market Committee
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https://archive.org/details/annualreportofco18701unit
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Commissioner of Patents, 1870
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With Internet 

Archive, 

one can 

download to a 

Kindle; or pdf
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The Acting 

Commissioner 

disagreed re ceasing 

the inclusion of 

abstracts of patents 

in the annual report –

so…



28

Official Gazette 
– to start soon 
after; details of 
the weekly –
subscription 

cost, what was 
included
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31

Index 

included –

by inventor, 

assignee, 

and by broad 

subject
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“Combined reel and rake” –

assigned to Cyrus McCormick



http://patft.uspto.gov/netahtml/PTO/patimg.htm
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With Reissue #, one can find 
image on USPTO website



34

Image of 

“Self Raker”
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The 
“Alphabetical” 

index is 
keyword
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Image of portable beer cooler, 
1870

This image is also 

findable on USPTO 

website



Includes text of Public Law; 

cooperative agreement 

with JPL; major contracts

First, semiannual report  -
free on NASA’s technical 
reports database, NTRS
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38
Atomic Energy Commission

Major contracts listed
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Includes text of the National Aeronautics 
and Space Act of 1958
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41

Changed 

default to 

include full-text

U.S. Serial Set Digital Collection
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Metadata for the 
20th semiannual 

report list 
illustrations
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From 20th Semiannual Report, 1968
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Space 
Medicine –

also covered 
in the report
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Major additions / gifts to 
the collection; catalogue  

(including limestone, 
volcanic dust, shells from 
Bermuda…) ; the library

1886, Part II – 910 pages!
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Major additions / gifts to 
the collection; catalog  
(including limestone, 
volcanic dust, shells 

from Bermuda…) ; the 
library
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Smithsonian Library - 1886



49

Available on 

HathiTrust (scanned 

with other years)

Labor disputes (cases, 
strikes, threatened 

strikes) plus speeches 
by the Secretary, and 
publications issued
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From address by 
the Secretary of 

Labor to a 
conference of 
the paper box-
board industry
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Publications issued and in process



Free on Internet Archive
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53

Official Register – proposed new publication



Free on HathiTrust; viewable 
but report is 258 pages –

download is page-by-page if 
your library is not a member
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Includes detailed Index, # of 

examinations by occupation, 

frauds “and other irregularities” 

on examinations, political activity
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Free on HathiTrust; viewable 
but report is 219 pages –

download is page-by-page if 
your library is not a member
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58



Available on TreeSearch, but 
recommend other online 

sources for USDA and Forest 
Service reports
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From detailed bibliography at end of report

Agriculture Monograph is 233 
pages; on Internet Archive
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Much in this 105 

page report from 

1954 is on how 

the industry 

operates – and 

the technology
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National Agricultural Library – Digital Collections 

http://naldc.nal.usda.gov/naldc/home.xhtml
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63



64



Social Security 
Archive’s 

website, Guide 
to NARA 

Collection re 
historical info. 

on Social 
Security 

Administration 
and its 

Bureaus
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From the first, 1936 Annual Report of the Social Security Board. 
Available on HathiTrust.
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Useful for 

researchers



Univ. of Florida is an ASERL 
Center of Excellence for the 

Panama Canal  

http://ufdc.ufl.edu/UF00097365/00038
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Snippet of 
Plate 96

69



Annual Report of the Women’s Bureau, 1921 

(digitized by the Federal Reserve – FRASER)
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Results 

of 

1 study

71



Results 
of 

another 
study
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73



Investigations
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75

More investigations



National Park 
Service (in 

annual Report 
of its Director 

to the 
Secretary of 
the Interior) -

1952
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Retention

• If so much is online, why retain?

• Some annual reports are issued with CD-ROM or other 
media attached

• If your researchers might prefer to check out an annual 
report – to browse, or to compare it side-by-side with 
other annual reports

• Some include lavish illustrations or photographs
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From the 2015 annual report (36 pages) from the 

Office of Law Enforcement, NOAA Fisheries
http://www.nmfs.noaa.gov/ole/docs/2015/ole_fy2015_annual_report.pdf



Questions?

Patricia Kenly

patricia.kenly@library.gatech.edu
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