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This PowerPoint template produces a 36"x48" presentation poster. You can use it to 
create your research poster by placing your title, subtitle, text, tables, charts and 
photos. 

We provide a series of online tutorials that will guide you through the poster design 
process and answer your poster production questions. For complete template 
tutorials, go online to PosterPresentations.com and click on the  HELP DESK tab.

To print your poster using our same-day professional printing service, go online to 
PosterPresentations.com and click on "Order your poster".

This is a template for a 
presentation poster

36 inches tall
by

48 inches wide

Important: Check the template size
Before you start working on your poster and to 
avoid printing problems check that you have 
downloaded and that you are using the correct 
size template for your poster presentation.
This template can also be printed at the 
following sizes without distortion and without 
any additional formatting:
30 tall x 40 wide
42 tall x 56 wide
48 tall x 64 wide

How to Zoom in and out
Use the PowerPoint zoom tool to adjust the 
screen magnification to view comfortably. 
PowerPoint provides 2 ways to zoom: 
1. On the top menu bar click on the VIEW tab 
and then click on ZOOM. Choose the zoom 
percentage that works best for you. 
2. For better zoom flexibility, use the zoom 
slider at the bottom right of the window.

Ruler and Guides
The dotted lines on his poster template are guides.  The horizontal and vertical 
guides will help you align your poster elements accurately. Text boxes and other 
elements will ”snap” to the guides and stay within the boundaries of the columns. To 
hide the guides go to VIEW and uncheck the Guides box.

Headers and text containers
Included in this template are commonly used 
section headers such as Abstract, Objectives, 
Methods, Results, etc. 
- Click inside a section header to add its text. 
- To add another header, click on edge of the 
section box so that it is outlined. Copy and 
paste it. 
- To increase its size, click on the white circles 
and expand to the the desired size.

Adding content to the poster
Start by adding your text to each section without spending too much time with 
formatting. Use the default font size even if your text extends beyond the bottom of 
the poster. Continue until you have added all your content including text, graphics, 
photos, etc. Once you finish adding your content you can go back and format your 
text as needed.
- If you run out of room, try to reduce the size of your fonts and/or the size of your 

graphics. If there is a lot of empty space try to increase your font sizes and the 
size of your graphics. The font used for references can be smaller.

Photos
You can add photos by dragging and dropping from your desktop, copy and paste, 
or by going to INSERT > PICTURES. Resize images proportionally by holding down 
the SHIFT key and dragging one of the white corner handles (dots). For a 
professional-looking poster, do not distort your images by stretching them 
disproportionally.

Quality check your graphics
Zoom in and look at your images at 100%-200% magnification. If they look clear, 
they will print well. 
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How to change the template colors
You can change the overall template color theme by clicking on the 
COLORS dropdown menu under the DESIGN tab. You can see a 
tutorial here: 
https://www.posterpresentations.com/how-to-change-the-research-post
er-template-colors.html

You can also manually change the color of individual elements by 
going to VIEW > SLIDE MASTER. On the left side of your screen 
select the background master where you can change the template 
background, column sizes, etc. 

After you finish working on the SLIDE MASTER, it is important that 
you go to VIEW > NORMAL to continue working on your poster. 

How to change the column layout configuration
You can manually change the configuration on the columns by 
going to VIEW > SLIDE MASTER. You can delete columns, resize 
them or modify them as needed for your layout. 
You can see a tutorial here: 
https://www.posterpresentations.com/how-to-change-the-column-co
nfiguration.html

How to hide the QUICK 
START GUIDE bars from 
the sides of the template
The Quick Start Guides are 
outside the template’s printable 
area and they will not be on the 
printed poster. 

If you create a PDF file from 
your template, the guides will 
not be included.

To hide the guides click on the 
Home tab (top of the screen) 
and then click on the Layout 
button below to see the 
available layouts. Choose the 
Without Guides layout.

How to preview your 
poster prior to printing
You can preview your poster at 
any time by pressing the F5 key 
on your keyboard. You will see 
on the screen what's on your 
poster and how it should look 
when printed. Press the ESC 
key to exit Preview.

F5 

How to print your poster
When you are ready to have your poster printed go online to 
PosterPresentations.com and click on the "Order Your Poster" 
button. You can have your poster printed on professional papers, 
fabric for easy traveling and a variety of other materials. 
If you submit a PowerPoint document, you will be receiving a PDF 
proof for your approval prior to printing. If your order is placed and 
paid for before noon (Pacific time) Monday-Friday, your order will 
ship out that same day. FedEx Next day, Second day, Third day, 
and Free Ground services are offered. 

Go to PosterPresentations.com for more information.
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Project Overview

The Curatorial Team

The Curation Process

● John compiled spreadsheets containing all the 
documents for each government department in our 
collection, highlighting points of interest.

● Rebecca, with supervision of Ethan, decided upon 10 
items for display

● Items were selected for illustrative content, impactful 
titles, as well as for their ties to major historical events 

● The dimensions of the case were only 52  32 ,ˮ so we 
selected our 5 best items 

●  Rebecca wrote up a short description for each item in 
the case

● Rebecca arranged the display case to make each 
object visually appealing

Rebeccaʼs Curatorial Experiences

Key Takeaways

From the First Census to Hurricane Katrina
Celebrating 125 Years as a Federal Depository Library with a Student-Curated Exhibit

Ethan Snowball, Kimberly Mitchell, Rebecca Berak
Schaffer Library, Union College

Schaffer Library at Union College in Schenectady, NY 
celebrated its 125th anniversary as federal depository 
library in 2026. We engaged two student library 
workers to curate an exhibit of our rich depository 
collections.

The resulting physical display was unveiled on Union 
Collegeʼs 2026 Alumni Weekend and a more extensive 
exhibit was published online.

This gave our students the opportunity to interact with 
our deep collection of government documents, 
encouraging experiential learning and new insights. We 
highlight some of their curatorial experiences here. 

Rebecca Berak
Cataloging Student Library Worker

Ethan Snowball
Resource Management Specialist - Monographs

Kim Mitchell
Collection Development and Government Documents 
Librarian

John Myers
Metadata and Catalog Librarian
Alli Smith
Digital Projects Student Library Worker

 “As an environmental policy major, this 
U.S Senate hearing sparked thoughts 
about how the mistakes made in the 
response to Hurricane Katrina in 2005, 
have allowed the nation to learn how to 
better handle natural disasters. In the 
same vein, the time that has passed 
while those lessons were learned has 
allowed for greenhouse gases to 
accumulate in the atmosphere, global 
temperatures to rise, and consequently, 
if Hurricane Katrina were to happen 
today, the intensity of the storm would 
have been more devastating than it was 
two decades ago.ˮ

Visit Our Exhibition
Explore the online Omeka gallery!

https://exhibits.schafferlibrarycollections.org/s/gov-doc 
/page/gov-docs

The online exhibit provides a comprehensive digital 
archive accessible globally, preserving the curated 
documents and their historical context with rich 
metadata.

Alliʼs Digital Exhibition Expriences
“This was a really cool project that allowed us to 
interact and learn more about, not only government 
documents, but also Unionʼs history.ˮ

● Collaboration: Students working with library staff on 
selection and description bridged academic research 
with library metadata systems.

● Accessibility: Dual format (physical and digital via 
Omeka) maximized reach and preservation.

● Experiential Learning: Hands-on student archival 
work fosters deeper historical and research insight.

● Outreach: A physical government documents 
collection provides pathways to audiences including 
present and past students, while highlighting library 
support freedom of information and adding prestige 
to our libraryʼs rich history that is intertwined with the 
FDLP. 

Schaffer Library, Union College

“In selecting documents for the display 
case, the First U.S. Census was the 
most obvious to include. The document 
is visually simple, making it conducive 
for a display case as it presents the five 
demographic questions in a simple 
chart organized by state and county. 
We chose to display the page on which 
Schenectady County was represented; 
the students of Union College come 
from a diverse range of backgrounds 
but Schenectady is one thing we all 
have in common. It was not only 
interesting to look at the outdated 
nature of the questions (such as 
‘number of slaves of each familyʼ) in 
addition to the simplicity of the 
questions relative to modern day.ˮ  

Display case: First U.S. Census 

Display case: Hurricane Katrina in New 
Orleans : a flooded city, a chaotic 
response : hearing before the 
Committee on Homeland Security and 
Governmental Affairs, United States 
Senate, One Hundred Ninth Congress, 
first session, October 20, 2005 4.G 
74/9:S.HRG.109-482

Omeka Digital Exhibition Platform
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