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govinfo Priorities

* Collection Development Librarian and
Collection Development Working Group

« GPQO’s System of Online Access Collection
Development Plan

LS. GOVERMMENT PUBLISHING OFFICE (Comprehensive lewel)

TITLE SubDoc # DATES PRIORITY
Annual Report of the Superintendent of GP 3.1 1895 - 2
Documents

GPO Style Manual GP 1.23/4 Prior to 2000 2
mrMonthly Catalog of U.5. Government Publications GP 3.8/8 1
mMonthly Catalog of U.S. Government Publications | GP 3.8/5 1

Periodical/Serials Supplement

LS. Congressional Serial Set Supplement (annual) | GP 3.8/6

Checklist U.S. Public Documents, 1789-1909 1911 3*
Catalogue of the Public Documents of the ... 1895 - 1907 1
Congress, ... Session

Index to the Reports and Documents of the ... GP 3.7:mmo. 1
Congress, ... 5ession ... With NMumerical lists and

schedule of valumes

Mumerical lists and schedule of volumes of GP 3.7,/2 1933/34 - 1
reports and documents of Congress (annual)

GPO U.S. GOVERNMENT PUBLISHING OFFICE | Keeping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Digital Content Contributors

* Institutions that digitize content within scope of
the FDLP

- Digitization meets GPO specifications

- Content is provided to GPO for ingest into
govinfo

- GPO provides ongoing access and preservation
of the digital content
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Partner Content in govinfo

Branch

GPO Partnership

Rights Statement

Topic

Executive

Executive Agency Publications
CZ19

Canal Zone Govemment

Annual Report of Insurance Business Transacted in the Canal Zone During the Calendar
Year 1965, Including Laws Conceming Licensing of Insurance Companies

December 31 1965

This content was digitized by the University of Florida Libraries and is made publically
available through a partnership batween the U.S. Government Publishing Office and the
University of Florida.

This document is a work of the United States Government Jﬁd Is not subject to copyright
pursuant to 17 USC 105.

Panama Canal

GPO

U.S. GOVERNMENT PUBLISHING OFFICE | Keeping America Informed
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Steps to Become a Digital
Content Contributor

» Discuss your digitized content with GPO

- Submit sample master and access files

- Sign a Memorandum of Agreement
* Transfer content to GPO via SFTP
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Digitization Guidelines
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Where to find Guidelines

Go to FDLP.gov

Go to “Partnerships”
Under “Digital Content
Contributors”

https://www.fdlp.gov/file-
repository/outreach/fdlp-
partnerships/2924-digitization-
guidance-final

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Keeping America Informed

August 3, 247
Guidance for Contributing Digital Content to FDsys/govinfo

The following guidance for digital reformaiting is based on current best practices. The results wall
prowiche the best image capiure for the range of information products 1o be ingested into
FOsys/govinlo.

The guiding principle for digitization rests in GPO's definition of preservation copy of eoord for digital
oontent:
The preservation copy of record for digital content s the preservation master file stored in a
trustworthy repositony. Derfvatives of the presenvation master copy are made available for aocess.
The digital copy of recond showld be produced to specifications thal will eliow the creation of o
printed focsimde version, should ome be needed.

PRESCRIBED TECHMICAL SPECIFICATIONS

Spedfications for preservation masier, access derwative files, and metadata ae desoribed as
“Preferred” and “Acceptable” The Preferred spedfications follow the latest best practices and
guidance for digital preservation and support GPO's operation of FDeys/govinfo a5 a digital
repositony. The Acceplable specifications are given fo accommaodate a vanety of stakeholders and
their technical capability.

Digitize publications using the preferned JPEG 2000, or the acceplable TIFF master file format
following the prescribed sampling rate of 300 to 600 ppi to accurately capture the ofginal content.
Each page scanned will result in a separate digital file in the prescribed master format. An access file
in pdf fommnat will be derived from the master image files. Optical character recodgnition softwane wall
b run to emibsed machine readabde text into the pdf,

PREFERRED ACCEPTABLE

Uncompressed JPEG 2000, 300-8 Uncompressed TIFF 6.0
ppi, 24 bit RGE color conforming to § 300-600 ppi, 24 bit RGH
ISOYIEC 15444-1 standard for JP| color
2000

POF/A 2-b with embedded Optical | PDF/A with embedded
Charscter Pecognition Optical Characher

Recognition

TECHNICAL METADATA | MIX XML*

BIBLIDOGRAPHIC MARC XML MARLC XML
METADATA

* WSO r3AET defires @ st of meiadats elemmens for raster images 1o enable wers 1o develop, exdhange, and
irnerpret digital image fles These dements, such a5 infomation about the compression, ooler profile, nesohation,
starreh of dightsl carvesna mske ol model, o be reconded snd preseneed & techriol infomation for st imeges
‘When peasible, this inormation should be pecorded as & et of XML elerenis confomsing 1o the NSO metadata for
images in il Schema (MG

s ’
o

www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Technical Specifications

PREFERRED ACCEPTABLE

MASTER FILE Uncompregsed JPEG 2000, 300-6| Uncompressed TIFF 6.0
ppi, 24 bit RGB color conforming to § 300-600 ppi, 24 bit RGH
ISO/IEC 15444-1 standard for JP| color

2000
ACCESS FILE PDF/A 2-b with embedded Optical | PDF/A with embedded
Character Recognition Optical Character
Recognition
TECHNICAL METADATA | MIX XML*
BIBLIOGRAPHIC MARC XML MARC XML

METADATA

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Keeping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Other Specifications

‘_ ed ed ed ed ed ed

Skew vertical axis at the left side of the page. d . d. d . d. d ‘ B
If publications are digitized from bound ! 1 IJ lI, II/ II/ lr/dlr
volumes, sufficient gutter margin has to exist
to avoid page curvature that may interfere

Gutter with image clarity, text readability, and OCR
Margin accuracy.

iquispdsp‘iSp‘iSp«isl)q

readable. Higher pixel rates, especially beyond
600 ppi, do not create a clearer image, just
Pixels Per  larger files due to the number of pixels per

e terter terterterter
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Selecting Publications

* Review representative sample of the titles.
« Vacuum publications covered in dust and dirt.

* Remove dirt, marginal notes, or pencil underlining with plastic art
eraser.

» Use replacement pages if underlining and marginal notes in pen
cannot be removed.

» Look for missing and damaged pages. Use replacement pages
Instead.

* Don’t use publications with mold or tight gutter margins.

GPO U.S. GOVERNMENT PUBLISHING OFFICE | Keeping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Best Practices

* Preserve the look and feel of the original publication.

« Capture all information content from the original.

* Develop and document your digitization specifications.
« Conduct a pilot test and evaluate the results.

» Assess level of staff available and be knowledgeable about your
equipment.

« Conduct a brief test each day to test that the equipment is working
properly.

GPO U.S. GOVERNMENT PUBLISHING OFFICE | Keeping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Packaging &
Metadata Guidelines
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Where to find Guidelines
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Guidance for Packaging Digital Content for Submission to

Go to FDLP. gov FDsys/govinfo

The following guidance is for Digital Content Contributer Partners to utilize when packaging or

G O to i P re Se rvat | 0 n » preparing digital content for transfer of the digital content to the U.S. Government Publishing Office

(GPQ) for inclusion in govinfo. In order for GPO to submit content to the preservation repository,

“ . . packages must be properly formed, and files must be named appropriately. Following the packaging
G O to G u I d e I I n eS & guidance will assist GPO to submit content into govinfo effiencently.

BeSt PraCticeS” > govinfo Packaging Structure

Content in govinfo must be packaged in a specific structure. A package must include:

+ tiff-submutted or jpeg2000-subnutted folder: for the master preservation files (TIFF or
JPEG2000) if master files are being ingested
+ pdf-submitted folder: access derivative files (PDF or PDE/A)

h ttps ://WWW. fd | p . g OV/fi I e - + metadata-submitted folder: contains the marc xml metadata and template xml (XML)

files (if provided)

re pOS |t0 ry/abo ut_th e_ «  thumbnails-submitted (80x129 pixels jpeg) (if provided)

Other renditions can also be included in a package but are less common: additional file formats may be

fdlp/miscellaneous- spproved o reqcsicd by GPO.
govinfo File Naming Conventions

informationa|/2992'paCkaging' All files within the same package should be named with the same “stem” name. For example, if a given

package represents a bill called “HR. 1.” all files within that package should be named similarly:

guidance-09252017-final e et

hrl txt
hrl html

Using these naming conventions will ensure that each package makes its way into the proper rendition
and that the system can recognize that all files belong to the same package

All nackares and files within nackases shonld he named with the following convention-

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Keeping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Packaging Basics

JPEG2000
or TIFF

v

\

v

pdf-submitted
complete
» package

tiﬁ-suy

XML

Thumbnail
JPEG

metadata-submitted

-

thumbnails-submitted

GPQO u.s. GOVERNMENT PUBLISHING OFFICE ' www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo



Access U.S. Government information

on the goand on the shelf. %5

Content descriptions

Asingle PDF  JPEG20000 or TIFF

document of  jmages for all pages MARC.XML  template.xml

the item of the item

A

80x129 pixel
image of boc
cover or first
page of item

DN D
<@ <@&>

GPO

U.S. GOVERNMENT PUBLISHING OFFICE | Keeping America

Informed

www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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File naming conventions

All packages, and pdf and image files within A DOT-TrafficReport-
packages, should be named with the Volume2-1
following convention:

“GovernmentAuthor-TitleofWork-

DesignationofWork”

For example: “CDC-AnnualReport-Volume1”

DOT-TrafficReport-
Volume2-1

DOT-TrafficReport-
Volume2-2

When possible, use common abbreviations
for authors and titles in the file names to
make the file names as short in character
length as possible. The maximum character
length is 30 characters, not including
dashes. Other examples of properly named
package folders (or files within package
folders) include:

“NOAA-ActionPlanFishRelease-Vol161”

GPO

“NLM-NativeVoices-Vol2”
“‘DOT-BeyondTraffic-Vol3”

U.S. GOVERNMENT PUBLISHING OFFICE | Keeping America Informed

DOT-TrafficReport-
Volume2

www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Metadata requirements

All packages contain 1 MARC.XML file for each title

All packages contain 1 template. XML file for each title

DN D
<@ <@

marc.xml template.xml

v

metadata-submitted

**The naming convention for metadata files requires all MARC.xml files to
be named “marc.xml” and all template files to be named “template.xml”

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Keeping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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MARC.xml requirements

All MARC.xml files should include the following:

» Full SuDoc value in the 086 field

« Dates within the 260 or 264 files must be written in year-month-day
format (YYYY-MM-DD); if the publication only lists a month and year,
use the first day of that month. If the publication only lists a year, use
the first day of that year.

« The 245 field must include subfield information to include the
designation of the title if it is not a monograph.

* The 260 and 264 subfields “a,” “b,” and “c” must appropriately reflect the
bibliographic information of the individual title within a series or as part
of a multipart publication if it is not a monograph.

« A500 field reading “This content was digitized by the [your institution’s
name] and is made publically available through a partnership between
the U.S. Government Publishing Office and [your institution’s name].

« A 710 field with your library or institution’s name. 710 _ _ $a Institution
Name.

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Keeping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Template.xml requirements

In addition to MARC.xml files, all govinfo packages include a template xmi
file. Partners may wish to provide the template xml in the digital content
package as well. If a partner is not able to provide the template xml file,
GPO staff will create one prior to submission of the package into govinfo.

Example:  <templatemp>

<embargoDatetime></embargoDatetime>
<digitalSignatureProfile>GPOSignatureProfile_ LOWER_LEFT.xml
</digitalSignatureProfile>
<governmentAuthorl>Agriculture Department</governmentAuthorl>
<governmentAuthor2>Forest Service</governmentAuthor2>
<category>Executive Agency Publications</category>
<sourceContentType>converted</sourceContentType>
<packageDigitalOrigin>reformatted digital</packageDigitalOrigin>
<otherldentifier idStandard="ils-system-id'’>001000611</otherldentifier>
<isContentSearch>true</isContentSearch>
<fedPubName>GypsyMoth</fedPubName>
<field name="Rights Statement"> This document is a work of the United States Government and is not subject to

copyright pursuant to 17 USC 105.</field>
<description>Gypsy moth -- Control -- Environmental aspects -- United States</description>
<image>thumbnails/gypsymoth.jpg</image>
<ggrankl>gypsy moth</ggrank1>

</templateMD>

GPO U.S. GOVERNMENT PUBLISHING OFFICE | Keeping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Examples from Panama Canal

gOVinfO Browse About Developers Features Help Feedback

Search Advanced Citation
What are you searching for?

Download Content Details

PDF Annual Report, Fiscal Year Ended September 30, 1990

(A MoDs

[& PREMIS Pp—

ANNUAL REPORT

Bzip
Actions B
- L

& Browse Government

Publications Summary Daocument in Context @

I CGP Record Branch Exccutive

«§ Share Category Executive Agency Publications

SuDoc Class Number Y 3P 19/2:1/

Government Author Panama Canal Commission.

Publication Title Annual Report, Fiscal Year Ended September 30, 1990

Date Issued September 30, 1990

GPO Partnership This content was digitized by the University of Florida Libraries and is made publically

available through a partnership between the U.S. Government Publishing Office and the
University of Florida

Rights Statement This document is a work of the United States Government and is not subject to copyright
pursuant to 17 USC 105

Topic Panama Canal

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Keeping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Examples from Panama Canal

Example:

Mame

. jpeg2000-submitted

| metadata-submitted

PanGanCom= > | pdf-submitted

AnnudalReEpor . .

P | thumbnails-submitted
501990

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Keeping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Examples from Panama Canal

Example:

metadata-submitted _ _
jpeg2000-submitted pdf-submitted thumbnails-submitted

L_| annualreport1390unit_Page 001,jp2 [ marc.xml ™ annualreportl990unit.pdf

|| annualrepoertl990unit_Page_002.jp2 | templatexml -
|| annualreportl990unit_Page_003.jp2 i
|| annualreportl930unit_Page_004.jp2 u—:’-

|| annualreportl990unit_Page_005,jp2

annualreport1990
unit_Page_001th
|| annualreportl990unit_Page_007.jp2 m.Jjpg

|| annualreportl990unit_Page_006.jp2

|| annualreportl990unit_Page_008.jp2
|| annualreportl®30unit_Page_009.jp2
|| annualrepertl990unit_Page_010.jp2
|| annualreportl990unit_Page_011.jp2
|| annualreport1930unit_Page_ 012,jp2
|| annualreportl990unit_Page_013.jp2
|| annualreportl990unit_Page_014.jp2
| | annualreportl990unit Page 015.jp2

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Keeping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Examples from Panama Canal

Example:

<?xml version="1.0" encoding="UTF-8"?>
<templateMD>

<embargoDatetime>2016-04-25T06:00:00Z</embargoDatetime>

<digitalSignatureProfile>GPOSignatureProfile_ LOWER_LEFT.xml</digitalSignatureProfile>

<governmentAuthorl>Panama Canal Commission</governmentAuthorl>

<category>Executive Agency Publications</category>

<sourceContentType>converted</sourceContentType>

<packageDigitalOrigin>reformatted digital</packageDigitalOrigin>

<otherldentifier idStandard="ils-system-id">000894041</otherldentifier>

<isContentSearch>true</isContentSearch>

<fedPubName>Panama Canal</fedPubName>

<field name="GPO Partnership">This content was digitized by the University of Florida Libraries and is made publically available through a
partnership between the U.S. Government Publishing Office and the University of Florida.</field>

<field name="Rights Statement">This document is a work of the United States Government and is not subject to copyright pursuantto 17 USC
105.</field>

<field name="Topic">Panama Canal</field>

<image>thumbnails/annualrepo1980unit_0001thm.jpg</image>

<ggrankl>panama canal commission annual report </ggrank1>
</templateMD>

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Keeping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Talk with the Partnership
Team

Partnership inquiry form

Email: PreserveFedInfo@gpo.gov



https://www.fdlp.gov/partnership-inquiry-form
mailto:PreserveFedInfo@gpo.gov

